EXHIBIT DISPLAY RULES & REGULATIONS
AGREEMENT
MANDATORY: DUE January 28, 2020
It is a mandatory requirement for all exhibiting companies to review and agree to the official display rules and
regulations of International LCT Show.
The signatory of this agreement is responsible for sharing the official rules and regulations with all company
representatives that will be onsite at the Sands Expo for International LCT Show.
All exhibits will be evaluated onsite for adherence to the policies outlined and covered in this agreement.

RULES AND REGULATIONS FOR VEHICLE
DISPLAYS
Here is a list of rules and regulations that apply to all exhibits that include vehicle displays. Please accurately measure
your vehicle to ensure that your exhibit will adhere to these rules. If you need more space, contact Lauren Ognibene at
(310) 533-2556 or via email at lauren.ognibene@bobit.com.

SPACE BETWEEN VEHICLES

Exhibits with multiple vehicles must position the vehicles so there is enough clearance for pedestrians to easily walk
through in case of an emergency. The fire marshal will make the determination onsite if you have allowed enough
clearance so plan ahead and don’t pack your space too tight; leave room (at least 3 feet) to make any adjustments
deemed necessary by the fire marshal.
If you share a border with your neighbor, you are required to leave a margin between your vehicle and the border.
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Leave enough space between
vehicles for pedestrians to
walk through in case of
emergency.
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BUMPERS AND GRILLS

You must take into account the full length of your vehicle including bumpers, grills and any modifications. The entire
length of your vehicle must fit into your contacted exhibit space. No part of the vehicle may extend beyond the
perimeter of your space.

The entire length of the vehicle must be contained
within your contracted exhibit space.

The entire length of the vehicle must be contained
within your contracted exhibit space.
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DOORS

When fully extended, all vehicle doors must still be contained in your contracted exhibit space. Vehicle doors may not
open beyond the perimeter of your space into the aisles. When planning your space, include fully extended doors in the
width of your vehicle. Do not plan to position any vehicle on the border of your booth space if you will be opening the
doors. When the doors are open the entire vehicle must be within the borders of your booth. You may position your
vehicle on the border of your booth space if the doors are closed and locked for the duration of the show. If you share a
border with another booth you must position your vehicle a minimum of 3ft from the border.

Vehicle Doors can NOT open
into the aisles or a neighboring booth.
Do not position your vehicle on a
border that shares with another
booth.

When the doors are open, the entire
vehicle must still be within the
borders of your booth

Maintain a minimum of 3ft
between the vehicle and a border
that shares with another booth.
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EXHIBIT PROPERTIES

All exhibit properties including wheel stands, banners, plants and tables must be placed within the borders of your
contracted space. No exhibit property may encroach on the aisles, please plan accordingly.
Do not remove the tape marking your booth space. A representative from the general contractor will remove the tape
or must give you approval to remove it.

All exhibit properties
including plants, banners and tables
must be within the borders of your
booth.
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VEHICLE FIRE MARSHAL INSPECTION

Prior to driving your vehicle into the exhibit hall your fuel-levels will be verified against the requirements below.
Make sure to get this information into the hands of your vehicle supplier. Once the vehicle arrives onsite it is time
consuming and very difficult to drive off or siphon excess fuel.

FUEL TANKS ARE TO BE 1/8 FULL
Once your vehicle is inside the exhibit hall, please verify against this checklist in preparation for fire marshal inspection.
If you plan to leave your vehicle unattended you must leave the hood open and the driver door unlocked so the fire
marshal can access your vehicle. Also, keep your keys at the booth.
ALL vehicles must pass inspection in order for the exhibit hall to open, so don’t be the one that holds up the opening!

Motorized Vehicle Information & Inspection Checklist:













Fuel tank must be between 1/8 full.
Batteries must be disconnected at both leads.
Fuel filler caps must be locked or taped, gas caps must be locked.
Visqueen must be placed under the entire vehicle (including tires)
Ignition keys must be removed.
Propane tanks must be removed.
Each vehicle must be equipped with its own fire extinguisher.
Vehicles may not impede, obstruct or hinder ingress to or egress from the Center and/or the premises.
Vehicles or equipment shall not be fueled or defueled on property.
In preparation for inspection before the event, the hood (or access to battery compartment) is to be
left open and the driver door unlocked when the vehicle is unattended.
Vehicles cannot be removed during show hours.
There is a mandatory $300 MOTORIZED UNIT/VEHICLE SPOTTING FEE per vehicle round-trip. It must
have been paid and arranged through Shepard Exposition Services.
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RULES AND REGULATIONS FOR ALL
BOOTH TYPE DISPLAYS AS OUTLINED BY
IAEE
If you are unsure about your booth type please call International LCT Show Customer Service Hotline at (800) 5768788 or (310) 533-2556.

IN-LINE (LINEAR) BOOTH
 Arranged in a straight line
 10ft wide X 10ft deep
 8ft high back wall/drape
 4ft high side rail/drape

 One side is exposed to the aisle

 Adjoining booths to the right and left and shares a
common back wall with another in-line booth
 Can be combined to create larger in-line booths,
e.g. 10ft X 20ft or 10ft X 30ft

DISPLAY RULES

Line of Sight
 Obstructing the line of sight to other booths is prohibited.
 Displays and objects that create a visual wall over 4ft tall must be placed within in the back half (i.e. back 5ft) of
an in-line booth.
 Materials that create a visual wall are at the discretion of show management and include but are not limited to
items such as pop-up displays, banners, backdrops, shelving units, large machinery, and large plants/shrubbery.
 Materials that do not create a visual wall are at the discretion of show management and may include items such
as literature racks and floor lamps. These items are OK in the front 5ft of an in-line booth.
Prohibited items
 Hanging banners
 Objects taller than 8ft
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PERIMETER BOOTH


An in-line booth with the back wall positioned against the perimeter wall of the exhibit hall.

DISPLAY RULES


Adheres to the same display rules as an in-line booth except the maximum height of an object or back wall can
be 12ft.

Exhibitor Customer Service Hotline (800) 576-8788 or (310) 533-2556
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SPLIT ISLAND BOOTH




20ft X 20ft or larger
Exposed to the aisle on 3 sides
May share a common back wall with another split island booth

DISPLAY RULES







Booths with a vehicle must adhere to all rules and regulations for vehicle displays.
Back wall structure must be finished on the backside and cannot show images, copy, or content of any kind.
A maximum height range of 16ft is permitted for floor standing items.
Banner hanging is permitted and will be hung at the height of 16ft from the floor to the bottom of the banner.
The banner must be hung directly over the booth and back 10ft from neighboring booths.
Double-sided or rotating banners, signs, and graphics must be set at least 10ft away from other booths.
Do not remove the tape marking your booth space. A representative from the general contractor will remove
the tape or must give you approval to remove it.
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ISLAND BOOTH



20ft X 20ft or larger
Exposed to the aisle on all 4 sides

DISPLAY RULES





Booths with a vehicle must adhere to all rules and regulations for vehicle displays.
A maximum height range of 16ft is permitted for floor standing items.
Banner hanging is permitted and will be hung at the height of 16ft from the floor to the bottom of the banner.
The banner must be hung directly over the booth and back 10ft from neighboring booths.
Double-sided or rotating banners, signs, and graphics must be set at least 10ft away from other booths.

MULTI-STORY EXHIBIT, TOWERS, CANOPIES, CEILINGS AND
SIMILAR COVERINGS



Fire and safety regulations vary from facility to facility and these structures may not be permitted. Please
contact show management for further information.
All multi-story exhibits, towers, canopies, ceilings and similar coverings must be approved by show
management.

AMERICANS WITH DISABILITIES ACT (ADA)


All exhibiting companies must be compliant with the ADA. Compliance information can be found at
www.ada.gov.
Exhibitor Customer Service Hotline (800) 576-8788 or (310) 533-2556
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Exhibitors should be sensible and accommodating. Examples include:
o Raised flooring should be wheelchair accessible by a ramp with a grade no steeper than 1:12 and does not
extend into the aisle
o Interactive displays, such as touch screens, should be positioned to accommodate a person in a wheel chair
o Provide the same attendee experience in all areas of the exhibit space (including multi-story exhibits)
o Have printed copies of audio presentations for those who are hearing impaired
o Have audio presentations available for those with sight impairment

BANNER HANGING

Banner hanging is permitted for island and split island booths. Banners will be hung at the height of 16ft from the floor
to the bottom of the banner, directly over the booth, and back 10ft from neighboring booths.
Sands Expo is contracted to hang all banners. The banner hanging order form can be found in the service kit. Here are
two other important considerations.
Banner Delivery:
1. Overhead hanging signs should be shipped in a separate container the directly to the Advance
Warehouse using the Advance Hanging Sign Shipping Label included in the service kit.
2. The container must arrive no later than the Advance Warehouse shipping deadline of February 14,
2020. If these procedures are not followed the hanging of your sign cannot be guaranteed.

DEMONSTRATIONS AND SOLICITATIONS







All sales presentations, product demonstrations, etc. must be conducted within the confines of the contracted
space so that both exhibitors and attendees are fully in the booth and do not spill into the aisle or other exhibit
space. This includes setting tables and chairs away from the front of the booth, so all business takes places
within the contracted space.
For demonstrations involving moving parts or are otherwise potentially dangerous, exhibitors must establish a
minimum distance of 3ft between the product and spectators or install hazard barriers to prevent accidental
injury.
All exhibitors, including hired talent, must remain in the contracted booth space and are not permitted to solicit
business or distribute sales materials, literature, or promotional items outside of the contracted booth space.
Exhibitors are prohibited from placing product, literature, and promotional items on tables and other surfaces
outside of their contracted booth space. Items found outside of the contract booth space will be discarded.

EXHIBIT PROPERTIES


All exhibit properties including tables, banners, plants, and literature racks must be placed within the borders of
your contracted space and cannot encroach on the aisles.
Exhibitor Customer Service Hotline (800) 576-8788 or (310) 533-2556
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LIGHTING






Lighting fixtures, trusses, and overhead lighting must be placed within the contracted exhibit space. Hanging
lights must be approved by show management.
Gobos and other lighting projections must be aimed toward the contracted booth space and not onto the aisle
or other exhibits.
Potentially harmful lighting that can trigger photosensitive epilepsy must be approved by show management.
This includes lasers, ultraviolet lights, strobes, and flashing lights.
Specialized lighting effects should be in good taste and cannot interfere with neighboring exhibitors or detract
from the general atmosphere of the event.
Quartz halogen lighting fixtures may not be permitted. Check with show management to prevent any issues
upon move-in.

SOUND/MUSIC



Sound and music equipment are permitted as long as it does not disrupt neighboring exhibitors. The sound level
is at the discretion of show management and you may be asked to turn down the volume.
Speakers must be placed to direct sound into the contracted booth space and not into the aisle.

STORAGE



Exhibitors are prohibited from storing excessive product, literature or empty packages behind drape and under
tables. You may store a small quantity under a table if it is out of eyesight for attendees.
Exhibitors must store empty packages and excess materials that cannot fit under the table and out of eyesight
with the general contractor. Storing empty crates and boxes is included with your material handling fee- simply
obtain an “Empty” sticker from the service desk and affix it to your empty crate or box.

STRUCTURAL INTEGRITY




All exhibits must be able to endure normal contact and vibrations imposed from other exhibitors, hall laborers
and installation/dismantle equipment. This includes moderate wind that may be caused by open freight doors.
It is the responsibility of each exhibitor to ensure their display fixtures are installed properly and can adequately
withstand its intended use.
All exhibitors agree to adhere to local fire, safety and environmental regulations.
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